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Navigating MaineProbate.net 
 

 If you experience any problems with this site, please contact Icon  
Toll Free at 866-501-4266. 

 

Step 1:  Go to www.maineprobate.net.  This takes you to the Home screen.   
Four buttons help you navigate the maineprobate.net site: 

1. HOME returns you to the home screen (shown below). 
2. SEARCH takes you to the case searching section of the site. 
3. HELP takes you to documents to help you navigate the 

maineprobate.net site, such as this document. 
4. FORMS takes you to downloadable court approved forms. 

 
To find contact information, office hours and other information about a specific 
court, click on the county on the map.  As you hold your mouse over the county 
on the map, the county name will be displayed. 
 

 

http://www.maineprobate.net/
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Step 2:  Searching MaineProbate.net 
To begin searching, click SEARCH.  You can search MaineProbate.net with or 
without an account.  When you click SEARCH, the fees for having an account 
and purchasing documents are listed.  Setting up an account is beneficial for 
attorneys and others who are frequent users of the site.  For help setting up an 
account, please see the Setting up an Account section at the end of this 
document. 
Please Note: You may view the docket and images free of charge. 
 

 
 
To continue to the search page, click Search Here. 
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If you have an account, please log in at the top right corner of the screen. 
 
To begin your search, enter the search criteria in the Search field. You may 
search by first name, last name, party name, case number, etc.  You may also 
use the “%” as a wildcard.  When searching by a full name, use the Last Name, 
First Name Middle Name format. (Ex. Smith, John Joseph) 
 
Select the County you would like to search from the dropdown list. You may also 
check the box to “Include Surrounding Counties.”  This will include results that 
match your search criteria from any county geographically touching the county 
you selected from the dropdown. Click Do Search. 
 

 
 
Your search results are displayed in the grid. To view the details of a case, click 
the “+” next to the case number.  Additional details of the case are displayed. 
You can use the numbers at the bottom of the screen to navigate to different 
pages of the search results. 
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Once you have clicked the “+” for a case, you can see the details of the case 
including parties, docket, etc.  
 
If there is an image available to view for a docket entry, you can view the image 
by clicking View Image.  The image for some docket entries may not be 
available online because it contains sensitive information.  If this is the case, you 
will see Not Available listed under the Document column. 
 
To minimize the case details, click the “--“ next to the case number. 
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When you click View Image, a new window opens with the Icon Image Viewer.  
 
Documents are watermarked with “NOT A LEGAL DOCUMENT.”  This 
watermark will be removed if you purchase a copy of the document. 
 
Use the scroll bar on the right side of the screen to view different sections of the 
document. 
 
Click on the thumbnail on the left to navigate to a different page of the document. 
 
Click Add to Cart to add the current page you are viewing to your cart for 
purchase. 
 
Click Add all pages to Cart to add the entire document to your cart. 
 
Click Close Preview to close the image viewer and return to the search results. 
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Step 3:  Checking Out 
Once you are finished adding documents to your cart and are ready to check out, 
click View Cart. 
 

 
 

This takes you to a screen to review your order.   
 
To remove an image from your order, click Remove next to the page description. 
 
To return to the hompage and continue searching, click Return to Home Page. 
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When you are ready to complete your order and purchase the documents, scroll 
to the bottom on the screen.  The total for your purchase is displayed. 
 
To complete your purchase, click Purchase.  To cancel your order, click Cancel 
Order. 
 

 
 
Once you click Purchase, you are taken to the checkout screen to enter your 
billing inforamtion.  If you have an account, your billing information is 
automatically displayed.  
 
An email address is also requested so that your recipt can be emailed to you.  
You will need your receipt number to retrieve purchased documents. 
 
Once you have entered all required information, click Purchase to complete your 
transaction. 
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Step 4:  Retrieving Purchased Documents  
To retrieve purchased documents, click the Retrieve My Documents link.  
 
 

 
 

Enter your receipt number, then click Search. If you have an account and are 
logged in, you also have the option to View all Images for this Account.  This 
will allow you to retrieve your images without the receipt number. 
 

 
 

When your purchased documents are displayed, you have 2 choices to view the 
images: 

1. Click Click here to download or view files in a PDF to download and 
open or save all purchased documents in a PDF file.   

2. Click on the individul document hyperlink.  This will allow you to open or 
save to your computer an indivudual page of the document.  

You will be able to print the documents from either option. 
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Creating an Account 
To set up your account with MaineProbate.net, click SEARCH on the HOME 
screen. 
 

 
 
Then click Search Here. 
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Click Create Account in the top right corner. 
 

 
 

Complete the fields and read the billing information at the bottom of the screen 
then click Submit. 

 
 

You will need to verify your account before you can log in.  To do this, check the 
email address associated with your account.  You will have an email from 
noreply@ez-filing.net.  Click on the link in this email to verify your account and 
begin searching. 
 
Please Note:  If you do not receive the verfification email, please check your 
SPAM and Junk Mail folders.  

mailto:noreply@ez-filing.net

